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TOWN OF OTEGO
Planning Board

Application Instructions for a Major Subdivision

. All parties are required to bring photo ID with them to the Planning Board. Parties not

present must have their signatures on the application notarized. All representatives must have
notarized proof (powers of attorney, trusteeships, etc.) to act as an agent of a party.

. Please print neatly in blue or black ink. Additional lists and information should be attached

to the back of the application.

. Tax Map Number. Address and Acreage are on the upper right section of the General

Property Tax Bill for the parcel. It is also available from the Town Accessor and the Otsego
County web site:

. https://www.otsegocounty.com/departments/real_property tax_services/index.php
. Select "Real Property Lookup".
. On the next page select "Public Access"
. On the "Otsego County Search" form, fill in at least your name and township.
. Select "Tax ID" that goes with your parcel
On the next page, Use the buttons on the left to find out about the parcel. The
"Owner/Sales" button may have information about previous sales and splits.
Use the button on the right side "View Tax Map" to show a map of the parcel with

acreage, road frontage, etc. If you can scale and print the image to show the parcel
details, it usually satisfies the need for a sketch map of the parcel.

- 0 o0 o

Simple Lot Splits on lots that were previously split after 2003 are treated as Minor
Subdivisions. Simple Lot splits requiring the construction of a road are treated as Major
Subdivisions. A NYS Short Environmental Assessment Form is attached and is required to
be filled out. The form is also available on the NYS DEC website in an editable .pdf format:

https://www.dec.ny.gov/permits/6191.html

. The new lots must be equal to or larger than the minimum for its Zoning District, two acres

for Zones 1, 2 and 4 and three acres for Zone 3. Each new lot must have at least 170 feet of
road frontage.

Approval of a subdivision does not guarantee that a parcel is buildable. The Zoning
Enforcement Officer uses road frontage, front lot dimension and a percolation test,
among other criteria, determine whether or not the lot is suitable to build on.

- You must contact all property owners within 500 feet of any parcel boundary by
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certified/return receipt mail of your plans to subdivide and the time and date of a public
hearing. Names and addresses of all property owners within 500 feet may obtained from the
Town Accessor's Office or the tax map section of the Otsego County web site. The receipt for
each property owner must be given to the Planning Board at the public hearing.

8. Attach a sketch plan or tax map copy of the parcel with dimensions, structures, etc.. indicated.
The linear dimensions and area of each new subdivided parcel is required on the sketch map.

9. A survey by a licensed surveyor with three (3) paper copies and one (1) Mylar copy are
required for the public hearing, Planning Board and Otsego County records. The Mylar copy
must have a signature block for the Planning Board Chairperson to sign when the subdivision
is approved and is then sent to the county.

10. A check for the fee of $120.00, plus $25.00 additional per lot, made out to "Town of Otego"
and paid to the Town Clerk at the submission of the application.

11. An application must be filed no later than 1o days before a scheduled Planning Board

Ard

meeting (3™ Tuesday of a month) to be on the agenda for that month.



TR T e L

Revision March, 2025

TOWN OF OTEGO PLANNING BOARD

Major Subdivision Application

Part A

Applicant Name: Phone:
Mailing Address:

Town: State: Zip:

(If the applicant is not the owner, both applicant and owner must sign Part B, below)

Tax Map # (Section, Block & Lot)

Property Owner Name:
Address of Parcel:
Original Parcel Acreage: ' Zoning: R1 R2 R3 R4 (Circle One)
Acreage After Split:

New Lot #1 , New Lot #1 Road Frontage

New Lot #2 New Lot #2 Road Frontage

New Lot #3 New Lot #3 Road Frontage

New Lot #4 New Lot #4 Road Frontage

New Lot #5 New Lot #5 Road Frontage

New Lot #6 New Lot #6 Road Frontage

New Lot #7 New Lot #6 Road Frontage
Was the parcel part of a subdivision made after May 1, 2003? Yes  No
Will a private or town road required to access one or more lots?  Yes  No

Easements, Deed Restrictions or other Encumbrances (General Description):




Revision March, 2025

(Add an additional sheet, if necessary)

Names and addresses of abutting property owners: (including land across roads, town lines

and/or within 500 feet of the original parcel’s boundaries) (Add additional sheets, if necessary)

Name

Address

Name

Address

Name

Address

Name

Address

Name

Address

Zoning Enforcement Officer's comments:

Name
Address

Name

Address

Name

Address

Name

Address

Name

Address




Revision March, 2025

PART B

The information provided above is accurate and true and I am authorized to submit this

application to the Town of Otego Planning Board for review and approval.

Applicant signature:

date:

Property owner signature:

date:

Property owner address:

Notarization of Applicant Signature

Sworn before me

This day of 20

Signature and Stamp

Notarization of Property Owner Signature

Sworn before me

This day of 20

Signature and Stamp

Additional property owners, individuals and/or entities with an interest in the property. Add
additional owners, individuals and/or entities on a separate sheet, if necessary.

Name

Address

Signature

Sworn before me

This day of 20

Signature and Stamp

Name

Address

Signature

Sworn before me

This day of 20

Signature and Stamp



Additional Notarized signatures:

Name

Address

Signature

Sworn before me

This day of 20

Signature and Stamp

Name

Address

Signature

Sworn before me

This day of 20

Signature and Stamp

Name

Address

Signature

Sworn before me

This day of 20
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Name

Address

Signature

Sworn before me

This day of 20

Signature and Stamp

Name

Address

Signature

Sworn before me

This day of 20

Signature and Stamp

Name

Address

Signature

Sworn before me

This day of 20




Signature and Stamp

Additional Names and Addresses:

Name

Address

Name

Address

Name

Address

Name

Address

Name

Address

Name

Address

Revision
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Signature and Stamp

Name

Address

Name

Address

Name

Address

Name

Address

Name

Address

Name

Address
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Name Name

Address Address
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For Official Use Only

Application received:

Fee paid $ Date received:

Board Review:

Public Hearing:

SEQR Part 1:

Part 2:
Major Subdivision: ~ Approved Disapproved
by a Planning Board vote of to Date of vote

Signature of Planning Board Chairperson:

Date:




TOWN OF OTEGO PLANNING BOARD

SITE PLAN SAMPLE

SITE PLAN

A site plan is a diagram of the property where the requested action is to take place. Itis
necessary to include a plot plan for most planning board actions on a parcel to demonstrate
compliance with such things as set back requirements from property lines and roadways,
distance requirements from septic systems to wells, ponds, lakes and streams. Drawings do not
need to be to scale but distances indicated must be accurate.

DIRECTIONS

Draw a sketch of your property on a blank or graph paper indicating location of your well,
septic, ponds, streams structures, etc. It is important to indicate the following distances:
Road Frontage on all lots on splits and subdivisions, Distance to new property lines from
structures, sceptics, wells, etc.

I Well
165’ O
A~ Barn
113’
TANK

Strepm
" ey o
FIELD EXISTING E
SEpYE HOUSE priv R
500 | |* —> le— 53 —p
©
e Road Frontage 270’
A\ y
ROAD
NEIGHBOR’S
HOUSE

EXAMPLE SITEPLAN




Short Environmental Assessment Form »
Part 1 - Project Information ‘ - *“"

Instructions for Completing

Part 1 — Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses become part of the
application for approval or funding, are subject to public review, and may be subject to further verification. Complete Part | based on
information currently available. If additional research or investigation would be needed to fully respond to any item, please answer as
thoroughly as possible based on current information. , :

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful to the
lead agency; attach additional pages as necessary to supplement any item.

Part 1 — Project and Sponsor Information

Name of Action or Project:

Project Location (describe, and attach a location map):

Brief Description of Proposed Action:

Name of Applicant or Sponsor: Telephone:
E-Mail:
Address:
City/PO: State: Zip Code:

1. Does the proposed action only involve the legislative adoption of a plan, local law, ordinance,
administrative rule, or regulation?

If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that

may be affected in the municipality and proceed to Part 2. If no, continue to question 2.

2. Does the proposed action require a permit, approval or funding from any other government Agency?

If Yes, list agency(s) name and permit or approval:

113 1|3
5

3. a. Total acreage of the site of the proposed action? acres
b. Total acreage to be physically disturbed? acres

c. Total acreage (project site and any contiguous properties) owned
or controlled by the applicant or project sponsor? acres

4. Check all land uses that occur on, are adjoining or near the proposed action:
[CJurban [] Rural (non-agriculture) Industrial [[] Commercial [] Residential (suburban)
O Forest [] Agriculture [J Aquatic [ Other(Specify):
[] Parkland
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J. Is the proposea action,

a. A permitted use under the zoning regulations?

b. Consistent with the adopted comprehensive plan?

Q) ¢

6. Is the proposed action consistent with the predominant character of the existing built or natural landscape?

7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area?

If Yes, identify:

Og|0g00, s

YES

8. a. Will the proposed action result in a substantial increase in traffic above present levels?

b.  Are public transportation services available at or near the site of the proposed action?

c. Are any pedestrian accommodations or bicycle routes available on or near the site of the proposed
action?

9. Does the proposed action meet or exceed the state energy code requirements?

00z Oliokoos

5 000

If the proposed action will exceed requirements, describe design features and technologies:

O

10. Will the proposed action connect to an existing public/private water supply? NO | YES
If No, describe method for providing potable water: D l:]
11. Will the proposed action connect to existing wastewater utilities? NO | YES

If No, describe method for providing wastewater treatment:

12. a. Does the project site contain, or is it substantially contiguous to, a building, archaeological site, or district

which is listed on the National or State Register of Historic Places, or that has been determined by the
Commissioner of the NYS Office of Parks, Recreation and Historic Preservation to be eligible for listing on the

|z

State Register of Historic Places?

b. Is the project site, or any portion of it, located in or adjacent to an area designated as sensitive for
archaeological sites on the NY State Historic Preservation Office (SHPO) archaeological site inventory?

[

13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain

NO

YES

wetlands or other waterbodies regulated by a federal, state or local agency?

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?

If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres:
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14. Identify the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply:
[shoreline [ Forest [] AgriculturalVgrasslands [_] Early mid-successional

Clwetland ] Urban [ Suburban

15. Does the site of the proposed action contain any species of animal, or associated habitats, listed by the State or
Federal government as threatened or endangered?

16. 1Is the project site located in the 100-year flood plan?

- s3rri s N ) a3 . o . . ~

il ¢ eoanenead acfioe araatn otacn tratac dicoharaa  aitiiar ot waind ar mar aded soccesas’?
Lo, Waiihe ;.‘a. ¥ Pt i g AL s R A SAEE pAEEES RFuRE e
If Yes,

a. Wil storm water discharges flow to adjacent properties?

b.  Will storm water discharges be directed to established conveyance systems (runoff and storm drains)?
If Yes, briefly describe:

18. Does the proposed action include construction or other activities that would result in the impoundment of water
or other liquids (e.g., retention pond, waste lagoon, dam)?
If Yes, explain the purpose and size of the impoundment:

19. Has the site of the proposed action or an adjoining property been the location of an active or closed solid waste
management facility?

If Yes, describe:

NO

YES

~ N ¥ 2% ) 21 'y h - - . * . . . ~ v - s .
20.Has ihe site of the proposed action or an adjeining property been the subject of remediation {ongoing or

completed) for hazardous waste?
If Yes, describe:

1
L
H

»
A
¢

-,
i~

[

1 CERTIFY THAT THE INFORMATION PROVIDED ABOVE IS TRUE AND ACCURATE TO THE BEST OF

MY KNOWLEDGE

Applicant/sponsor/name: o DPate:

Signature: Title:




Project: | ,
-Date: 1 Q‘

Short Environmental Assessment Form
Part 2 - Impact Assessment

Part 2 is to be completed by the Lead Agency.

Answer all of the following questions in Part 2 using the information contained in Part 1 and other materials submitted by
the project sponsor or otherwise available to the reviewer. When answering the questions the reviewer should be guided by
the concept “Have my responses been reasonable considering the scale and context of the proposed action?”

Wi pI'OlOl'l create a material conflict with an adopted land use plan or mng

regulations?

2. Will the proposed action result in a change in the use or intensity of use of land?

1|0
1|10

v,
¢

i

I

I
i
e
o
-

L) O 00O 000|004

3. Will the proposed action impair the character or quality of the existing community?

11001C

4. Will the proposed action have an impact on the environmental characteristics that caused the
estabiisiment of a Criticai Environmeniai Area (CEAj7?

o
-

5. Will the proposed action result in an adverse change in the existing level of traffic or
affect existing infrastructure for mass transit, biking or walkway?

Will the pronosed antinn cae: an incresse in the uwe of merey and i il i incorporats
reasonably available energy conservation or renewable energy opportunities?

7. Will the proposed action impact existing:
a. public / private water supplies?

N

b. public / privaie wasiewaler ireatment uiiiities?

8. Will the proposed action impair the character or quality of important historic, archaeological,
architectural or aesthetic resources?

9. Will the proposed action result in an adverse change to natural resources (e

. v sl Al b e sLadl 251 2% LAl o L=

waterbodies, groundwater, air quality, flora and fauna)?

10

.

Will the proposed action result in an increase in the potential for erosion, flooding or drainage
problems? .

L O 01 O\0ocya)

i1. Wiil the proposed action create a hazard to environmental resources or human heaith?
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Date:!

Short Environmental Assessment Form
Part 3 Determination of Significance

For every question in Part 2 that was answered “moderate to large impact may occur”, or if there is a need to explain why a
particular element of the proposed action may or will not result in a significant adverse environmental impact, please
complete Part 3. Part 3 should, in sufficient detail, identify the impact, including any measures or design elements that
have been included by the project sponsor to avoid or reduce impacts. Part 3 should also explain how the lead agency
determined that the impact may or will not be significant. Each potential impact should be assessed considering its setting,
probability of occurring, duration, irreversibility, geographic scope and magnitude. Also consider the potential for short-
term, long-term and cumulative impacts.

D Check this box if you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action may result in one or more potentially large or significant adverse impacts and an
environmental impact statement is required.

D Check this box if you have determined, based on the information and analysis above, and any supporting documentation,
that the proposed action will not result in any significant adverse environmental impacts.

Name of Lead Agency . Date
Print or Type Name of Responsible Officer in Lead Agency Title of Responsible Officer
Signature of Responsible Officer in Lead Agency Signature of Preparer (if different from Responsible Officer)
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